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JOB SPECIFICATION

Inclusion Room Supervisor

Line Manager: Behaviour, Safety and Welfare Manager

Responsible to: Vice Principal (Behaviour, Welfare & Inclusion)

Salary: £21,000 per annum

Hours: 8.00am to 4.30pm Monday to Friday (Term Time Only)

You are required to undertake the following responsibilities in supervising
students who have infringed The College’s Behaviour for Learning Policy and
are placed in the Inclusion room as part of their sanction and to provide time
for reflection on their actions.

e Provide supervision for students and the work assigned to them.

e Maintain an orderly, attractive, clean and safe environment
conducive to learning.

e Maintain high standards of behaviour and promote positive
behavioural strategies for students under your supervision.

e Arrange for the collection of work for students to complete and for
its return to teachers.

e Organise and update the resources available to students in your
supervision

e Maintain a daily log of students assigned to the room and record
their progress and work completed

e Accompany the students to the College’s Café during their lunch
break

e Liaise with Year Leaders, Learning Support staff, Pastoral Team
regarding the behaviour and learning difficulties of students.

e Ensure that IER Protocol is upheld at all times — including ensuring
that activities such as ‘litter picking’ are completed to improve The
College environment

e Provide a half termly data analysis relating to behaviour —including
that of IER and Fixed Period Exclusions — working alongside the
Behaviour and Welfare Manager




e To perform other duties to promote appropriate behaviour and
support Year Leaders when the students are on task or when the
room is not occupied.

1. Performance Management Review
2. Continuous Professional Development
3. To fulfil Health and Safety Requirements

Whilst every effort has been made to explain the main duties and responsibilities of the post, each
individual task undertaken may not be identified. It is also expected that the role will develop, working
to specific strengths of the successful candidate. The College will endeavour to make any necessary
reasonable adjustments to the job and the working environment to enable access to employment
opportunities for disabled job applicants or continued employment for any employee who develops a
disabling condition.




