THE CHALFONTS COMMUNITY COLLEGE

JOB DESCRIPTION

Job Title:


Learning Support Assistant

Line Manager:


Leader of Learning Support

Responsible to:

Vice Principal (Inclusion)
Role and Responsibilities:
To work as part of the Learning Support team in the inclusion and supporting of those with SEND needs in mainstream classes.

Major Aspects of the Role: Supporting the Students
· To develop an understanding of SEND students individual needs

· To establish a supportive relationship with the students concerned

· To help the students to become independent and aid learning in class by:
· clarifying and explaining instructions

· enabling the student to use the equipment and materials provided

· motivating the student

· assisting in weak areas e.g. reading, spelling, organisation, language

· helping students to concentrate on and record work appropriately
· to assist students with their physical needs and personal care where necessary
· liaising with the teacher/Leader for Learning Support to provide/devise alternative work if considered necessary

· ensuring homework tasks are understood and clearly recorded

· aid students to develop organisational and increasing independent life skills

Working with Class Teachers and the Learning Support Team
· To liaise with teachers and with the rest of the Team, to help develop a suitable support programme for ‘named’ students

· To be involved in keeping records and evaluating interventions

· To provide regular feedback about students’ progress

· To liaise with other Learning Support Assistants supporting the students
· To liaise regularly with parents of supported students at SEND/Annual Review meetings
· To provide support to other students as directed by class teachers

· To model good practice

Working with Individual Students or Small Groups

· This is for a small number of lessons per week for LSAs who wish to develop this role once classroom experience has been gained. Full training will be given, to include:
· Building and maintaining a successful relationship with students

· Pre-teaching of topics/vocabulary to prepare students for class topics

· Reinforcement of classroom learning

· Providing reading and spelling teaching and support

· Teaching study skills

· Homework and revision support

Supervision arrangements
· Regular meetings for Learning Support (weekly morning briefings, full team meeting fortnightly)

· Yearly performance management reviews

· Regular meetings with named mentor

This job description will be reviewed as and when necessary in accordance with the needs of the Chalfonts Community College.
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